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Improve your searches by carefully selecting search
terms.

o Use specific terms. A search for Bush will find
articles mentioning US Presidents George Bush and
George W. Bush, articles on the Australian outback,
and other subjects. A search for George W. Bush will
limit your search to articles dealing with the younger
President Bush.

e Combine terms with Boolean Operators. Entering
multiple terms can focus your search. Use operators to
explain how they interact (dog AND NOT cat, Hillary
AND Chelsea).

e Add phrases. Add phrases (surrounded by quotation
marks if they are three words or longer) to your search.
For example, you might combine "First Amendment
rights” AND music industry.

Target Your Database

Instead of searching all available databases, limit your
search to the databases most likely to contain your
information. (A)

Use Date Limits

If you know when an event occurred, or want information
from a specific period, enter a date range. (B)

Limit Results To...

The limit results to options (C) let you focus your search
in different ways. If you want to read articles on the
computer, limit your search to articles available in full text
format. Other options let you limit your search to scholarly
journals, including those that are peer reviewed.

Other Limits

You can focus your search with several options, some only
visible after you click More Search Options (D). By limiting the
data searched, you can tightly focus your search.

For example, enter a Publication Title to limit your search to
articles appearing in a specific publication. Some databases let
you click Browse publications to select a publication from an
index of those available.

Limit Where to Search

The Look for terms in field (E) lets you select where to
search—within Citation and abstract or Citation and article
text for your search terms. Using Citation and abstract
provides more focused results. Using Citation and article text
gives you more articles with some that may not be exactly on
target.

Sort results by (F)

You can sort your results by a variety of options. The default is
most recent first, but other options may include most relevant.
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Reading, Emailing, and Printing

On the Atrticle Display page you can scroll through the document
to examine the information. To print or email this document, click
the correct button (G).

View an Article in a Different Format

To see the article you're currently reading in a different format,
choose the format you want from the article format list (H).
Print an Article

To print the article you're currently reading, click Print (G). The
article view changes to one optimized for printing, and the print
dialog box opens.

Email an Article

To email an article, click Email (G) and complete the form that
appears.

Mark an Article

To add an article to your Marked List, check the Mark
Article (I) checkbox.

Find Articles by the Same Author

Below the title of the article you will see information about
the article. (The information listed depends on the database
you are searching as well as the current article.) Click on a
link to run a new search using that information. (J)

Find Similar Articles Using More Like This

If your article contains index terms or keywords, click the
Show options for finding similar articles link in the
orange More Like This section to select one or more of
these terms. Then, click Search to run a new search using
those terms. (K)

3 06 - 1 - Microsedt Intarnet Explorr
i EX Yew Favortes Tock e a3

o HNP lecopesdy of Mhchigan Lbegey Home | AsbUs | Lossut | Help
) il N e Language: | Engish -
sricel Newioaners
SRR || T
® absract, B A of, Blrsse mae
- g Do @4 * * [
g -~ & DOGE D-[O®-B-5 D7 -2-08 L )

|

Senior Bush’s Loss Set Course for Son’s Candic |

[rr— Pl 15 an “iron triangh

nRuN e 2 Priioniia? Campain tongeime advisers in Aust_|
AN e . i s B faher LarTec

AUSTIN, Tex — For moashs, et for agTeting s False
whal would st Now

ey casier v o avold
"1 romeeber looking down st & phatkc pledpes that coukd
o By Tartars baball Whits House photographer, a woman 0o hawst him. Fe is sho
: wh Just had tears wreimisg down  about asticulatisg the o

bar lice = 4nd mascars — ehdten - priorkies of bis campely

gecting.
18 recet innerview bere Ehings his nther was e
od a¢ har, | woukd have e doing well eocugh
» “His tather's werm an of

al, because that wan his roie
{irsiens cheerieader, e dauptss  Wection affort stands ax one of the Comtinued o Page

optimist. N messt dificals episodes of Mr. Bush's _
&4 1@3 WA EMZsER O W W 4] I of

LE [
Bt M, Bush had wried, with inoer- it
ﬁ it Foccess, & smibs Uirough i b

] core B et

Article and Page Images

Some articles are available in Article Image or Page Image
format. These articles are provided in PDF format, which
requires special handling.

Print an Article Image

If you'd like to print an article image, you will print from
within Adobe® Reader®.

Check the image size of the article (L).
If the document is larger than your paper size:

1. Select the Graphics Select Tool (M) and click and drag to
select a smaller portion of the page.

2. Click the Print button (N).
3. Set the print options and click Print.

4. Repeat as many times as necessary, to print the entire
document.

Otherwise:

1. Click the Print button (N), set the print options and click
Print.
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Indexed Fields

You can use the dropdown menus in the Advanced
Search to construct more complex searches using
Indexed Fields.

For example, you might be looking for movie reviews in

n

ewspapers in the month of July, 2001. To search for

those movie reviews you would:

1.

4.

5.

click More Search Options to view the additional
indexed fields.

. Next to the Atrticle Type field, select Movie Review
from the pull down menu.

. From Date Range, select On This Date from the pull

down menu. In the date field that appears, enter July,

2001.

from the pull down menu.
Click Search to run your search.

Make sure you are on the Advanced Search page, and

Next to the Publication Type field, select Newspapers

Many of the fields available have browse links next to
them. You can select from one of the indexed terms in
these fields by clicking on the browse link, locating a
term, and clicking Add to Search.

Sample Searches

These examples show searches you can build in Basic or
Advanced searches using operators and fields.

Content varies between ProQuest databases; therefore, the
number of articles found using the examples below would vary.

Note: The words AND and OR are capitalized to show that it is
being used as a search operator. You do not need to do this
when entering a search in ProQuest.

fiber

Finds articles that contain the word fiber. If Spelling Variants is
turned on, this will also find fibers, fiber’s, fibers’, fibre, fibres,
fibre’s and fibres’.

educat*

Finds articles containing the words education, educator, educate,
educating, educational, educated, education’s, and educators.
The * is the truncation symbol to find multiple forms of a word.

weather AND pacific ocean

Finds articles that contain the word weather and the phrase
pacific ocean.

"stem cell research”

Finds articles containing the exact phrase stem cell research.

Use quotation marks to find an exact phrase match.

cap(panda)

Finds articles that have a caption containing the word panda.
Use the Caption search field, or select Image Caption from the
All Basic Search Fields dropdown in the Guided Search Method
to find articles containing graphics with your search term in the
caption.

au(Dave Barry)

Finds articles written by Dave Barry, a popular commentary
writer. You can also enter au(Barry, Dave) or au(barry dave) and
get the same results.

at(book review) AND name(Stephen King)

Finds book reviews of works by Stephen King. Use the Atrticle
Type search field to find different kinds of articles, including
biographies, interviews, and recipes.

Note that na is a valid abbreviation for name.

source(Fortune) AND company(Ford)

Finds articles from the magazine Fortune about the company
Ford. Use the Publication Name (Source) search field to restrict
your search to a specific newspaper or periodical. Use the
Company field to restrict to a specific company. This search
could also be expressed as so(fortune) and co(ford).

Boolean Operators

You can use the following Boolean Operators and other
characters in your searches. (Note: The words do not have
to be capitalized.)

AND Both the search words before and after
AND must appear in the same paragraph
(within 250 words of each other).

e environment AND cancer
e Congress AND Iraq

OR Either the search words before or after OR
can appear in the article.

e Gold OR Silver

The search words before AND NOT must
appear in the article, but the words after
must not.

o Surfing AND NOT internet
e Skiing AND NOT cross-country

W/# Search words must appear within # of
words to match.

AND NOT

e airport W/20 security
e export W/50 Japan*®

The first search term must appear # words
before the second search term to match.

e U.S. PRE/20 Economic Policy

Truncation and Wildcard

Use the following characters to add power to your
searches.

PRE/#

*

Use to find articles containing several words with
the same root. The * replaces zero or more
characters at the end of a word.

Example: Type educat* to find educator,
educated, and education.

? Use in place of a single character in your search
terms, when more than one letter is likely to fit
that space. You can use wildcard characters in
the middle of words.

Example: Type educat?? to find articles
containing educator and educated. This search
will not find education.

Example: Type wom?n to find articles containing
the words woman, women, and womyn.

Use to enclose phrases longer than 2 words to
find the exact phrase.

Example: Type "stem cell research” to find
articles containing the exact phrase.
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Linking to ProQuest content using My Research Summar

In ProQuest, you can use My Research Summary to
save links to marked articles, recent searches and
visited publications. These links can be used in
documents, Web pages and Virtual Learning
Environments such as Blackboard® and WebCT®.
They can be shared with colleagues and can be
accessed both on and off-campus (depending on
account setup).

The benefits of My Research Summary
My Research Summary allows you to:

e Do research in the library and view the results later

e Provide proof of research

e Do research on behalf of members of faculty and
forward them links to research articles

e Build complex searches that can be re-run by

yourself and others

Keep track of your research

Link directly to full text, text and images or PDFs

Build links to your favourite journals for easy access

Create assigned reading/course packs for students

Accessing My Research Summary

As you use ProQuest and mark articles, visit publications
and run searches, a research summary is automatically
created for you. This can be accessed at any time by
clicking on the Marked List (1) tab at the top of the page
and then clicking on the My Research Summary (2) tab
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Accessing my research summary

Creating links to an entire journal collection

My Research Summary provides an easy method for
creating individual publication level links. However, to
generate publication links for your entire collection, it is

best to use the Title List facility within the Databases page or
use the Title List facility within the ProQuest Local
Administrator. Contact your ProQuest Technical Support
team for further information.

Using links in other applications

Links can be copied from My Research Summary and used
in other applications or added to Web pages. Below is an
example of a Web page with links to ProQuest content
including:

1) Articles

2) Publications

3) Searches

Resource Centre

=
Black ta L sarning Centrs Technology > General information
Below are links to articles and publications in ProQuest an the

subject of International Accounting regulations post Enron.
If you require updated information, use the search link at the bottom

InfoRest

Articles

(oiossaRy
Leading the Mews: U.S. Investigators Open Mew Front In Enron Case

/Juhn R. Emshwiller. Wall Street Journal (Eastern edition). New “ork,
1
——Enron's deception had banks' hel, investigation says

Greg Burns, Tribune senior correspondent. Chicago Tribune. Chicago, III

Below are lins to popular accounting Journals in ProQuest,
Please contact the library if you would like to see additional
journal links

Publications

’A:cuuntmg & auditing Update Service; New York
\.Accuuntmg Department Management Report; Mew York

Searches

3 ilore information on accounting practices post Enron

Creating and downloading links

By marking articles, visiting publications or running
searches, links will be added to your research summary.
These links will need to be copied out and pasted into your
application or you will need to choose the download option to
create a simple web page.

Creating links to articles

The first thing you will need to do is run a search using one
of the search options — basic or advanced

Then mark the article by
1)  Opening the article and checking the box Mark Article

Note: you can also mark the article by checking the mark article
box on the results page

You can mark up to 50 articles per session

Nov 2003 For more info: http://training.proquest.com



ProQuest - My Research Summary

Creating and downloading links

3) Click on “Download”
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Click on download in My Research Summary to create a Web page

e b= B8
=0 itk mtcioumalgenres artic rt_id=wi pod dids 00000041

You should now have a page similar to the one below

‘B Marked List - Microsoft Internet Explorer provided by CHL Te =10 x|
J File Edit ‘iew Favortes Tools  Help “ = Back - ”“Address “Links =
After you have finished searching and marking articles Articles to read for the next seminar
. . Please read the following articles and be preparted to comment an them in the next seminar
2) CIICk on the Marked LISt tab at the top Of the page The first article is the maost crucial and explaing the reason behind job lag.
H + Croatia lagging behind in population employment rate- job centre research
3) On the neXt page CIICk on My ResearCh Summary BBC Monitoring European. London: Oct 26, 2003, p. 1
[l hittp iy t.umi Ypodweb ?index=08did=0000004308581 21 &SrchMode=5&F mt=3&1
Marked List &vila%iiie@SD;Téz??qua‘tggsugcni};\u=314445 S
» Fire and ice
Addicles and E|b|||:|qraph'\,- M'Y- Research Summaw STORY S GEQFFREY WILLIAMS. The Advertiser. Adelaide, 5. Aust.: Oct 25, 2003
hitp:diproguest.umi.comipogdweb Pindex=06did=000000429899781 &SrchMode=5&F mi=3&re
E¥Mame=PODETS=1067 348680 &clientld=34446
f + ["Spouses come and go]
Hathleen Noonan. The Courier - Mail. Brisbane, Qld.: Oct 25, 2003, p. L16
3 hitp Siproguest umi.comipgdweb ?index=0&did=000000428867 201 &5SrchMode=5&F mi=3&re
. . . . . EVName=PLODETS=1067 348680&clientid=34446
4) Highlight the required link and copy and paste into _Ij
our application or document < | >
y pp |®J f_l_’_ & Internst 4
ioix
Fle Lk Ve Favorkes  Took  Hep -
Bk ~ = - @ [ A Dsearch [ajFvortes Frieda F| Y S B - (o] Address | Links
t Socae e T o fnal Tt | Ll T Bl =] An example of a Web page created using My Research Summary
Al e T T . . .
Databases selsted, Mool Osabases 4) Save to your hard disk or a floppy disk by selecting
Marked List « fackto ety File, Save As from your browser menu
Adicles and Dbliparapty | Wy Research Summany
* Dawnioad your seseh sty 335 v page  HTML i You can now email this page or use later to access the
* Edif the information below, Content Vla the ||nkS
Research Summary - October 20,2003 4 ..
s Editing the web page
» Huw protein jics and folding mechani ' allered by the chaperonin cage: Molecula TO edlt the Contents of your Web page and add headings

Proceedings of the I|u|.||ma| Academy of Sciences gl the United States of America |H W, Wilson - GS].

and descriptive information, click on the edit link before
clicking on download.

Hﬁ;@] Jorgs, Nigel A Seaton American Insifute of Lhemlcaltnglneel!. AICKE Journal. tew York: Aug 2

&Q:N?mlfe‘?.cvlll‘m"slI.chfﬁl.uﬁa.ctlle.l'_d-}lfﬂu -I"“ - B I—ij
1l i | = . . .
® i Creating links to publications and searches
Creating links to publications and searches is even easier.
Creating a Web page with embedded links By simply viewing a publication or running a search, a link

You can use the download facility in My Research will automatically be created in My Research Summary.

Summary to create a web page with embedded links These can be copied and used in the same way as article
links

Note: You can create up to 25 publication links and 25 search
links per session

1)  Mark your articles as described previously
2) Open My Research Summary

Nov 2003 For more info: http://training.proquest.com



	041004 quick user guide
	my_research_summary

